THE SIAYA NATIONAL POLYTECHNIC

P.O. BOX 1087 - 40600 SIAYA. TEL: 0768 509 509
Email: info@siavapolytechnic.ac.ke, website: siayapolytechnic.ac.ke

INTERNAL ADVERTISEMENT FOR VACANT POSITIONS

TUESDAY, 12'# NOVEMBER, 2025

As per the Council of Governors approval, the Institution wishes to advertise the
internal vacant positions and applications are invited from suitably qualified
candidates for the following positions:

 Position Department Subject Area Qualification No. of
Position
Trainer Health Sciences Nutrition & | Degree in Community | 2
Dietetics Health/Public
Community Nutrition & Dietetics
Health
Trainer Hospitality & Tourism | Food & Beverage | Minimum of a Diploma | 1
Production qualification in Food &
/Service Beverage Production
and Service
Trainer Computing Information Bachelor’'s degree in |1
Informatics Communication | applied Statistics with
Technology Computing
Trainer Computing Information Diploma in Information | 1
Informatics Communication | Technology
Technology

Duties and Respon51bﬂ1t1es of the Trainers:
Undertaking training in areas of specialization in accordance with the syllabus
Preparing teaching/learning materials and schemes of work
Setting and marking examination/assignment
Supervision of trainees on attachment
Instructing, guiding and evaluation of trainees in practical exercises
Reporting progress and overall performance of individual trainees

i
iv.
V.
Vi.
vii. Participating in development of curriculum and training programmes
VI

Undertaking/ carrying out research work under the guidance and supervision

of a senior trainer

Other Requirements/Qualifications
Background training in competency-based education (CBET)
Background with a certificate in Pedagogy training

i




iii. Technical and Vocational Education and Training Authority (IVETA)
iv. Registration with relevant professional bodies where applicable will be an

added advantage
Position Department Qualification No. of Position
Human Kesource Human Resource Bachelor's Degree or |1
Assistant Higher National Diploma

(HND) in  Human
Resource  Management.
Registration with
| professional body an
added advantage.
Computer proficiency

Duties and Responsibilities
Assistant Human Resource Officer

(ij Administering the Human Resource Department in the absence of the Human
Resource Officer.
(i) Assisting administering Statf Performance Management System.
(iii) Assisting in identifying training needs for designing employee development.
(iv) Maintaining employee statistical records. '
(v) Taking part in investigating and reporting on industrial accidents.
(vi) Taking part in recruitment of staff.
(vii) Assisting in administering disciplinary procedures.
(viii) Assisting in administering compensation and benefits programs.

Terms and Conditions
Successful candidates shall be appointed on a one (1) year contract basis under The

Siaya National Polytechnic Governing Council prevailing terms and conditions.

Application Procedure:
1. The details of the advertised post can be accessed from the Polytechnic’s website

www siayapolytechnic.ac ke/careers. Further, the Interested applicants possessing
the above qualifications are requested to download the Fillable Pdf Application
Form, Fill and submit the form together with their Academic and Professional
Testimonials via e-mail to recruitment@siayapolytechnic.ac.ke

2. Applications must be received on or before Close of Business on Friday, 21+
November, 2025.

3. No application submitted after the deadline will be considered.

4. All applications MUST be received and sent via online, through
www.siayapolytechnic.ac.ke/careers

5. Only shortlisted candidates will be contacted. y

6. Any form of direct or indirect canvassing will lead to the automatic
disqualitication.




N/B. The Siaya National Polytechnic is committed to implementing the provisiohs
of Chapter 232 (1), (ghéi) of the Constitution of Kenya by being an Equal
Opportunity Employer, thus women, persons with disability and marginalized
groups are encouraged to apply.
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